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Y HaBuyaJIbHOMY IMOCIOHMKY BiAMOBIAHO OO nporpamu HaB4YaJIbHO1 AUCLIU-
UIIHA «AHaJIITUKO-CUHTETMYHE OMNMpaLIOBaHHS JOKyMeHTiB (ACOI)» MmojaloThCs
KOPOTKI BiIOMOCTi 3 lCTOpll CTBOPEHHS, MOLIMPEHHST LOJHO BBe/ieHO]l B YKpai-
HI YK SIK €AMHOI JUIsi iHA@KCYBaHHA AOKYMEHTIB MiKHapOAHOI IchopmaulﬁHO-
MMOIUIYKOBOI MOBM KiacupikaLiliHOro TUITy, pO3KPHMBAIOTBCSI BAACTMBOCTI Ta Opra-
HI3aLiHO-MEeTOAMYHI OCHOBYU NO6YAOBM, MpaBMIa Ta TEXHOMOTIYHMIA IHCTpYMeH-
'rapm 3arajibHOl MeTOAUKYU iHAeKCyBaHHs; mobynosa iHgekciB YK aHanisyeTbcs
BIATIOBIAHO 10 TIpaBuJl, WO perlaMeHTOBaHi Koncopulymom YIK i BUKOPUCTOBY~
IOTbCSl Y CBITOBI¥ MpPaKTHLi IHAEKCYBaHHS JOKYMEHTIB i iHhOpMaLilfHUX 3amuTiB.
TeopeTnuHui1 MaTepian JONOBHEHO NPUKJIaaMH, TECTAMU LIS KOHTPOJIIO 33 AKiC-
TI0 3aCBO€HHS 3HaHb, 3aBAAHHSIMM CaMOCTIHHO1 pOOOTHU CTYAEHTIB, CTMCKOM PEKO-
MEHJOBAaHOI ni'repa'rypu

JJ15 BUKOPUCTaHHS Y HaBYaJIbHOMY NpoLeci 3aK/iaziiB BULO] OCBITH 3a Crie-
nianbHicTio 029 «IHdopmauiiina, 6i6nioTeuHa Ta apxiBHa CripaBa», a TAKOX (haxiB-
IAMU chepu JOKYMEHTHUX KOMYHIKaLlii.



3MICT

HALLIOHAJIBHUM ETAJIOH VIK SIK YHIBEPCAJIbHUH
KOHCTPYKTOP 3HAHD, KJIIOU 1O I''IOBAJII30OBAHOTIO

IHOOPMAIIIMHOTIO MPOCTOPY

(A. JI. Mypaxoecekuil, B. M. MypGBIUIOBQA) ..........vveemereeeerrennreenssresssienasssensas

HAILIIOHAJIBHUM ETAJIOH YIK - HOBUH ETAII
Y PO3BUTKY IHOPOPMALIMHOI KYIBTYPHU
IHIEKCYBAHHSA JOKYMEHTIB B YKPAIHI

PO3IIJ 1.3 ICTOPII CTBOPEHHS YHIBEPCAJIBHOI

OHECATKOBOI KIACU®IKALII (YIK) ...

1.1. Hmrpymﬂ IJ151 3arpoBayKeHH s Y,IIK B ":fl-:palm

1.2. 3 icTopii crBopenHs YK ik MDKHapogHO1

iHPOPMALIIAHO-TTOLIYKOBOT MOBM ....ociirirmnnisesmsrnnsnsnnsassasanses

1.3. ITommpenHs YIK Ha iHdopmauiiHii naathopmi

B YVRDATHY . oonssnansnssresnsspsarssnssnaprenasnneaninsttiosciisiisiusisiasoireosases

PO3AI1J 2. BUOU BUOAHD TABJIMLD YIK .......cccoiiiiimiinnnnnes

PO3AI1J 3. BIACTUBOCTI TA IIPUHLHIIHA

PO3AIJT 4. CTPYKTVYPA VIK....oiieiireiiniinniririesieresssnsssssassssssses
4.1. OcHOBHA TabNULUSA KNACUMDIKALIT .cvvveerrererenrniiennnisnsenssessssrnes
4.2. JonoMDKHI TAaBMUIL BUSHAUHMKIB .euvvrerienrirnresrenisessnsenssnsnns
4.5 CUETSRCHUHT SHCO0M VK cisonsrismnsnmansseesmnmmennsnnnssuimsynsns

PO3/1JI 5. OCHOBMU 3ATAJIBHOI METOAUKHU
IHIEKCYBAHHA ...

5.1. [loHsATTS 3arasbHOl Ta cneulanhum METG,ELHKH

IHAeKCyBaHHS JOKYMeHTiB. OCHOBHI MpUMHLMIHA

Ta rpaBu/ia IHAeKCYBaHHS ... i

5.2. Bicim nipaBun 1H,uEKc‘,rBaHHH J:LﬂKyMEHTlH 3a Y,[I,I{
5.2.1. [Tepuie npaBuM/O IHOEKCYBAHHS : «IIPIOPUTET

OCHOBHOT'O 3MICTY JOKYMEHTAY cevuvurvererssssrmraseransansrensasssnsnans

i 10
.. 10

12

18

asn Bd

28

53
33
36

v

siziu
S

57



5.2.2. Jipyre npaBu/io iHAEKCYBaHHS: BUSHAUYEHHS
npeameTa Ta acrexkTy Moro posr/isiiy B KOHTEKCTi

bararoacnexktHocti VIK... vereeennenes 01
5.2.3. Tpete npaBuo IH,EEKC}'BHHHH ﬂCDﬁJIHHDETI
3aCTOCYBAHHS BUSHAUHMKIB .ceeerererenrnnrssssneresessessssnssnssnsssesnes 63
5.2.4. YeTBepTe MpaBuUJIO iHAEKCYBaHHS: IOCIiIOBHICTh
MOLIYKY CKJIalIOBUX iHOEKCY ... “FORMEUISRL. .,
5.2.5. I’site npaBuno IH,ueufynaHH.q wﬂnpenm
CKJIaaHUX iHpeKkciB. [HBepcid Ta iHTepKanauis... e 18
5.2.6. lllocTe npaBuIo iHAEKCYBaAHHS: yTBupEHHn
CKJIaIeHUX IHOEKCiB .. " B ey i D0
5.2.7. CboMe npaBuno iﬂnexcynaunﬂ npam—mn
MepuIoro srafyBaHHs ... - T T RISt
5.2.8. Bochme ﬂpaBHﬂﬂlHﬂEKC‘,’BEHHH aIII"DpHTM
MPaKTUYHOro iHaeKcyBaHHs 3a VIIK ... ... 836
ITICTACIOBO.........ccoveeeeee e eeeeeeresann sses B9
CIIMCOK PEKOMEH/IOBAHO!I JIITEPATYPH ......o.cooverrrerrennn. 91
ODOIATKH... A S SRR | |
,Hﬂaanmx J Tec'rum EIEIHHTHHHH 1151 camunepempun EHEHI: veeee 94
Hodamoxk 2. 3aBaHHs [0 NPaKTUYHOTO 3aHATTA:
«CrpyxTypa YIK» (BapiaTusHi)... S PrTy | § 7
Hodamok 3. TIpakTUYHMIt TPEHIHT N‘i'l ‘y’manm 3Halm
L0 IAeHTUQIKYIOTh 3arajibHi i crieljanbHi BUSHAYHMKM ...........115

Hodamok 4. IIpakTuuHmii TpeHinr N°2. 3aranbHa MeTOAMKA

IH/IEKCYBAHHST JOKYMEHTIB ..cvvevveressssessesesesnsssesesssssessssssesssseesns 122



